
Minnesota Annual Conference Board of Ordained Ministry 
Summary Information Form for Full Membership  

 
Please return this information sheet and the following reports and materials by December 1, 2017 to: 

Judy Lange, Conference Membership Registrar  Phone: (763) 571-1551  
 189 Logan Parkway     lange98173j@comcast.net 
 Fridley, MN  55432       
 
All materials that you will need are on the Minnesota Annual Conference website www.minnesotaumc.org under the tab 
Administration, Forms, Full Clergy Membership Application Materials. 
 
I. PROVISIONAL SERVICE 

All persons who are commissioned ministers shall be appointed by a bishop and serve a minimum of two years 
following the completion of education requirements for full connection as a provisional member of the annual 
conference (Board of Ordained Ministry Policy). 

 
II. APPLICATION FOR FULL MEMBERSHIP:  

Please complete the Application for Clergy Relationship, Form 105, and submit it online. 
 
III. BIOGRAPHICAL FORM, AUTOBIOGRAPHICAL STATEMENT AND PHOTO:  

A. Complete the Biographical Information Form 102 and submit it online. 
B. Send a recent photograph of yourself to the Registrar. (The photo will not be returned.) 
C. Write a concise autobiographical statement, including information on your family, your personal life, 

your call to ordained ministry and sense of vocation, your leadership experiences in church and other 
ministry settings, and your future plans for service in the church.  Number your pages and place your 
name on each page. 

 
IV. WRITTEN EVALUATION:  

For Elder candidates, a written evaluation with a recommendation by your District Superintendent is required.  
For Deacon candidates, a written evaluation with a recommendation from a supervisor in your ministry setting 
may be substituted.  These evaluations should speak to issues of your effectiveness for ministry.  You are to 
inform the appropriate person of your need for this, and have her/him send the evaluation electronically to the 
Registrar by December 15, 2017. 

 
V. EDUCATIONAL REQUIREMENTS: 

A. Please have a transcript of any educational credits completed since provisional membership sent to the 
Registrar.  Your studies must include “a minimum of twenty-four semester hours of graduate theological 
studies in the Christian faith, including the areas of: Old Testament; New Testament; theology; church 
history; mission of the Church in the world; evangelism; worship/liturgy; and United Methodist doctrine, 
polity and history” 2016 Book of Discipline (¶ 324.4a).  For Elder candidates, United Methodist Studies 
“shall include a minimum of two semesters or three quarter hours in each of the fields of United 
Methodist history, doctrine, and polity” 2016 Book of Discipline (¶ 335.3.d). 

B. Please complete the Graduate Theological Studies Form and submit it online. 
 

VI. MEDICAL SUMMARY FORM:  
Complete the Candidate’s Health Statement on the Medical Summary 2012 Form and take it to a physician to 
prepare the Physician’s Medical Summary.  This form may be sent to the Registrar by you or by the doctor.  The 
cost of this examination is your responsibility.  The Board does not require any tests not recommended by your 
physician.  
                   

VII. QUESTIONS AND STATEMENT OF BELIEFS:       
A. Elders: Respond in writing to the questions in the 2016 Book of Discipline (¶ 335.8 a, b. c). 
B. Deacons: Respond in writing to the questions in the 2016 Book of Discipline (¶ 330.5 a, b, c). 
C. For both Elders and Deacons: Attach to the front of your discipline questions a one-page statement of 

your beliefs as you would communicate them to a congregation or interview team. 
(Refer to “Guide to Submitting Written Work” for guidelines on writing as well as how to submit written materials) 
 



 
All Written and Oral Work 
 
"Graduate Level Work" means that your work contains no grammatical errors, no typos, no spelling errors, and that your 
research and quotations have been properly documented and footnoted according to a consistent style. Theological 
language is expected in the paper as well as in the interview. As a graduate student, the Board expects that your work is of 
a quality that would be publishable. 
 
However you name your theological perspective: conservative, progressive, middle of the road, or something else, you 
need to be able to clearly articulate your understanding of such concepts as atonement, salvation, Jesus, God, Spirit, 
resurrection, etc. in theological language as well as a manner in which you might explain in preaching or a Bible study 
class. Some of these theological concepts may be developing or changing for you. We welcome your honest engagement 
with these topics as you continue to grow and develop your theological perspective. 
 
VIII. SERMON/PRESENTATION: 

a. Send a manuscript of a sermon.   
(Refer to “Guidelines for Sermon Submissions to MN BOM” for guidelines on sermon preparation) 
b.  Post your sermon so that the Board can review your sermon before your interview 
     You have two options for providing a video of your sermon. You can upload it to YouTube and simply send 
the link to the Registrar at  lange98173j@comcast.net .  
     Or you can provide an MP4 file (via a Google Drive or Dropbox link emailed 
to communications@minnesotaumc.org, or on a USB drive or DVD mailed to Minnesota UMC, Attn: 
Communications, 122 W. Franklin Ave., Suite 400, Minneapolis, MN 55404). If you provide the video file to the 
conference office, the communications staff will upload it to a site that’s only accessible by members of the Board 
of Ordained Ministry. 

 
(2) Deacons may submit either a sermon as described in above or another proclamation of the Word appropriate 
to your setting, as in 2016 BOD 330.4.2   

 
IX. BIBLE STUDY:  

Send a lesson plan and outline for teaching a book or books of the Bible or for teaching a specific topic.  This 
study shall be original and one that you have actually taught. 
 

X. iThenticate: 
Your written work will be screened using iThenticate to review your written work. This tool will check your work 
for any wording that may be considered plagiarism.  Please read the “BOM Plagiarism Policy” and the 
“Guidelines for Sermon Submissions” to understand how iThenticate will be used by the Board.  The report of 
your work will be given to you before the interview so that you will know the content of the report.  This report 
will be submitted to the Board of Ordained Ministry as one part of the discernment process for Full Membership.  
Please submit your Statement of Beliefs, your Book of Discipline questions, your written sermon, and your Bible 
Study to the Registrar as one Word file by December 1, 2017. The Registrar will then submit your work to 
iThenticate. 

 
XI. MAKING DISCIPLES PROJECT 

Present a project that demonstrates fruitfulness in carrying out the church’s mission of “Making Disciples of Jesus 
Christ for the Transformation of the World”. (Details of the requirement are on the conference website – “Making 
Disciples Project”.)  This project will be presented to your onsite visit team sometime during the fall before 
coming to the board for an interview.  Please be sure the onsite visit team receives a copy of your written 
project before the on-site visit. 

 
XII. PSYCHOLOGICAL EVALUATION:  

Contact the Leaderwise (formerly North Central Ministry Development Center) as soon as possible to schedule an 
appointment for a Phase II evaluation (telephone: 651-636-5120) and have the results sent to the registrar. 

 
XIII. ON-SITE VISIT: 

You will receive an on-site visit by two or three members of the Board of Ordained Ministry before your 
interview meeting.  They will contact you to make arrangements for the visit.  Guidelines for this visit are on the 
conference website. Please give either the Staff Parish Relations Committee Feedback Form or the Oversight 



Committee Feedback Form (if you are not serving a church) to the appropriate committee depending on which 
committee supervises your work.  This form needs to be completed prior to the on-site visit.  Please also give the 
Making Disciples Project Evaluation-Participant form to the group of persons who participated in the project and 
who will be talking with the on-site visit team and have them fill it out prior to your visit.  If you serve in a multi-
staff church, please give the senior pastor the Discussion Questions for Multi-Church Staff. 

 
XIV. INTERVIEW 

Interviews are scheduled for February 6-8, 2018 at Christ the King Retreat Center in Buffalo.  While you will not 
need to be at the center for all three days, the schedule for interviews will not be ready until after we receive the 
materials from the candidates.  Please keep these dates open until you know when your interview will be 
scheduled.  Travel expenses will be paid by the Conference.  Be prepared to complete a voucher detailing these 
costs prior to leaving the retreat.  Food and lodging costs will also be paid for you.  If you need to fly, the Board 
will pay the least expensive flight (usually weekend rates). 

 
XV. ELECTION BY THE MINISTERIAL MEMBERS OF ANNUAL CONFERENCE: 

The election takes place at the time of the Annual Conference Session May 29-31, 2018, upon the 
recommendation of the Board of Ordained Ministry. 

 


